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You are required by law to notify the Commissioner for Transport in writing (or by completing a specified form (TD559)) of any change in respect of personal
particulars such as name, address or identity document, etc.; or vehicle registration particulars. The change of personal particulars must be reported within 72 hours,
otherwise you are liable to a fine of $2,000. You should also submit your vehicle registration document and where appropriate the vehicle licence for amendment.

For any change of address notified under this application form, all vehicle/driving licence records of the applicant under the same ID Card, passport, or Certificate of
Incorporation for Limited Co. held by the Department will also be changed.
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When you subml your application, please also submit the following docu%ents and put a “v’ “ against the appropriate box(es):——
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your H. K Identlty Card in the case of a private owner or, if you have not yet registered with tﬂe Registration of Persons Office, Immigration Department, a Passport outside
Hone Kong, or the Certificate of Incorporation in the case of a limited company. (Photocopy of the identity document may by accepted and will be destroyed after the
processing of your application.);
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the relevant orlglnal \ehicle Registration Document and the Vehicle Licence (if the licence is still valid); and
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the scrap certificate (if the vehicle is scrapped) or shipping document (if the vehicle is exported out of Hong Kong).
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You can submit your application either
(A) By registered post to Transport Department Kwun Tong Licensing Office, P.O. Box 69511, Kwun Tong Post Office, Kowloon, or
(B) In person or by agent to (if the application is submitted by an agent, the agent is required to produce his/her own original identity document for record purpose):—
(1) Transport Department Hong Kong Licensing Office at 3/F., United Centre, 95 Queensway, Hong Kong; or
(2) Transport Department Kowloon Licensing Office at 2/F., Cheung Sha Wan Government Offices, 303 Cheung Sha Wan Road, Kowloon; or
(3) Transport Department Kwun Tong Licensing Office at 5/F., Kowloon East Government Offices, 12 Lei Yue Mun Road, Kowloon; or
(4) Transport Department Sha Tin Licensing Office at 2/F., Sha Tin Government Offices, No. 1 Sheung Wo Che Road, New Territories.

Please note that the above four Licensing Offices’ service hours are as follows:
Monday to Friday - From 9:00 a.m. to 4:00 p.m. (open during lunch hours)
Saturday - From 9:00 a.m. to 11:30 a.m.
The Office will be closed on Sunday and Public Holiday.
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(Your particulars in our computer record will NOT be amended as hereunder )
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If on the date of notification, the unused part of your vehicle licence is 60 days or more, you are entitled to a refund of a portion of the licence fee in accordance with the Sixth
Schedule to the Road Traffic (Registration and Licensing of Vehicles) Regulations (Cap. 374). Copies of the Schedule are available for inspection upon request at each Transport

Department’s licensing office. Arrangement for the refund would be made on receipt of your notification of cancellation of the vehicle registration and you would be informed by
the Treasury for that refund.
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When your vehicle is broken up, destroyed, or sent permanently out of Hong Kong, you are required by law to notify within 15 days the Commissioner for Transport in writing of
such breaking up, destruction or dispatch.
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Fax-on-demand Service in the Transport Department Customer Service Hotline 2804 2600; or
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Transport Department Internet web site for licensing http://www.info.gov.hk/td; or
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Purposes of Collection

1.  The personal data provided by means of this form will be used by Transport Department for the following purposes :

(a) activities relating to the processing of your application in this form;

(b) maintenance of a register of vehicles for public access under regulation 4(2) of the Road Traffic (Registration and Licensing of \ehicles) Regulations;
(applicable to vehicle-related applications only)

(c) maintenance of a record of particulars of driving licences under regulation 39 of the Road Traffic (Driving Licences) Regulations;
(applicable to driving licence - related applications only)

(d) activities relating to traffic and transport matters; and

(e) facilitating communication between Transport Department and yourself.

2. Itis obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your application may be refused.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to :

@ other Government departments, bureaux and related organizations for the purposes mentioned in paragraph 1 above;
(b) any person for the purpose mentioned in paragraph 1(b) above; and
(c) tunnel companies and Tsing Ma Management Limited for execution of their statutory duties in traffic and transport matters.

Access to Personal Data

4. You have a right of access and correction with respect to personal data as provided for in sections 18 and 22 and principle 6 of Schedule 1 of the Personal Data (Privacy)
Ordinance. Your right of access includes the right to obtain a copy of your personal data provided by this form.

Enquiries

5. Enquiries concerning the personal data collected by means of this form, including the making of access and corrections, should be addressed to the Licensing Section, 3/F,
United Centre, 95 Queensway, Hong Kong. (Attn.: Executive Officer/FRT)
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